CONCUR

WHERE CAN | FIND MY SIXT PROFILE ID?

In order to receive a SIXT profile ID,
you must create your personal SIXT
business profile via the registration
link that was sent to you.

Once you have created your profile,
you will receive an email confirmation
stating the profile ID number:

Cd

'YOUR NEW SIXT BUSINESS PROFILE

Dear John Smith,

Congratulations - your SIXT business profile creation
has been successfull

‘Company: Example Company Limited
Profile ID: 123456789

In case of any issues, please contact sixtcard@sixt.com

Thank you and best regards,
Your SIXT Team


mailto:sixtcard@sixt.com
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HOW CAN | ADD MY SIXT PROFILE ID TO MY CONCUR PROFILE?

= Navigate to the profile section on the s
front page of your SAP Concur Travel
portal and click on “Profile Settings”.
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= Go to ,Frequent-Traveler Programs* G
under the , Travel Settings” section. F 2 i
= A new window will open via which
you can edit existing programs or
add newones.
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= To edit an existing program, click
on the pen icon next to the
program.

= To add a new program, click on
“Add a Program”.
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mprofile/TravelProgramEditor.asp?useriD=gWKVIPBThsLrfL8cgl6CtSpXS5eiV

= A pop-up window will open. Select e
,,SIXT" in the drOdeWn menu Add Travel Programs
under ,Car Rental Company*.

= Add your SIXT profile ID to
,Frequent Traveler / Driver /
Guest Number” and click ,,Save*.

Please contact your travel management for further information.



https://www.youtube.com/watch?v=WqUdvjgFgxw
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